	Job Title:               Project Manager, Philanthropy

	Company:             Roll Global LLC/Paramount Farms

	Location:               Los Angeles, Kern or Kings County, CA

	Department:        Philanthropy

	Reports To:          Vice President, Philanthropy

	Status:                  Exempt


1-9-2012

JOB SUMMARY:   This person will help manage the administration and workload “traffic” of our Central Valley philanthropic efforts, and will serve as community liaison in Lost Hills, CA (Kern County) and the broader region as we expand our efforts.   Serves as the primary community liaison for Roll Global LLC, its subsidiary companies, its owners, Lynda and Stewart Resnick, and the Resnick Foundation on philanthropic activities aiming to build leadership and increase hope and opportunity in the Central Valley of California, with particular focus – at least initially – on the community of Lost Hills.  
ESSENTIAL DUTIES AND RESPONSIBILITIES: 

• Serves as primary contact with community members and represents Project team at 

   community meetings. 

• Maintains regular contact with all project partners and provides regular status and 

   progress updates and recommendations to Project team, including VP Philanthropy and 

   the Resnicks. 

• Maintains “traffic schedule” of project activities in order to ensure meeting of deadlines 

   and goals. 

• Organizes meetings related to the Central Valley Leadership Project. 

• Manages general administrative tasks for the Project, including expenses/budgets. 

• Other duties as assigned. 

KNOWLEDGE, SKILLS & ABILITIES: 

• Fluency in Spanish. 

• Knowledge of community education, outreach and organizing strategies. 

• Familiarity with the Central Valley or, at a minimum, similar rural, agricultural, immigrant 

   communities. 

• Ability to see the big picture, but also willingness to “roll up sleeves” and do whatever it 

   takes to get the job done.  

• Ability to handle multiple tasks simultaneously while meeting deadlines and without 

   compromising quality. 

• Strong attention to detail and administrative/computer skills 

• Strong written and verbal communication skills. 

• Excellent interpersonal and diplomacy skills. 

• Ability and propensity to anticipate and creatively solve problems. 

• Flexibility, adaptability and a positive attitude.

• A commitment to community involvement and philanthropy. 

• Willingness to travel regularly (primarily day trips) to the Central Valley or Los Angeles 

   (depending on location). 

EDUCATION & EXPERIENCE: 

• Bachelor’s degree. 

• Proven track record in relationship-building and project management. 

• Experience working in low-income, Latino (ideally rural/agricultural) communities.
Contact Information:

Please email Jessica Aronoff directly with your resume and cover letter.

Jessica Aronoff | Vice President, Philanthropy | Roll Global LLC 

11444 W. Olympic Blvd., 10th Floor | Los Angeles, CA 90064 

Phone 310.966.5781 | Fax 310.914.4747 | jaronoff@roll.com 
